Proposed structure of the article:

· Title of topics

· Topic introduction- abstract  (150 words)

· Keywords (about 7)

· Body Text (5000-7000 words excluding footnotes and references) 

· Conclusion: Issues for further discussion (about 4)

· References
Title of Article:

Subtitle of Article
Your article must be PROFESSIONALLY COPYEDITED before the FINAL SUBMISSION of your manuscript.

Failure to do so may result in exclusion from the upcoming publication.

Author Name

Affiliation, Country
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Nor Aida Abdul Rahman, Universiti Kuala Lumpur, Malaysia. noraida@unikl.edu.my 
(Institution name, Country - No departments. No city unless included in the institution’s name, e-mail.)
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ABSTRACT (Subhead 1: Arial, Size 12, UPPERCASE, Bold) (50 words)
Describe the general perspective of the article. End by specifically stating the objectives of the article. 

Keywords (about 7)

Text (5-7000 words excluding footnotes and references) 

Background (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
Provide broad definitions and discussions of the topic and incorporate views of others (literature review) into the discussion to support, refute, or demonstrate your position on the topic.

Main FOCUS OF the ARTICLE 
 (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
Issues, Controversies, Problems (Subhead 2: Arial, Size 12, Title Case, Bold)
Present your perspective on the issues, controversies, problems, etc., as they relate to theme and arguments supporting your position. Compare and contrast with what has been, or is currently being done as it relates to the chapter's specific topic and the main theme of the book.

More Issues, Controversies, Problems (Subhead 3: Arial, Size 12, Title Case, Italics)

Even More Issues, Controversies, Problems (Subhead 4: Arial, Size 12, Title Case, Italics)
BODY TEXT
Numbered Lists

1. Key Term (KT): This is a numbered term.

a. List level 2.

i. List level 3.

ii. List level 3.

b. List level 2.

2. List level 1.

Bulleted Lists

· Key Term (KT): This is a bulleted term.
· List level 2.

· List level 3.

· List level 3.

· List level 2.

· List level 1.

SOLUTIONS AND RECOMMENDATIONS (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
Discuss solutions and recommendations in dealing with the issues, controversies, or problems presented in the preceding section.
Table 1. Caption should be sentence case with no ending punctuationif only one sentence
	
	Synchronous E-Learning
	Asynchronous E-Learning

	When
	• Discussing less complex issues.

• Getting acquainted.

• Planning tasks.
	• Reflecting on complex issues.

• When synchronous classes cannot be attended due to illness, work, family or other commitments.

	Why
	• Students become more committed and motivated due to getting quick response.
	• Students have more time to reflect as the quick response is not immediately expected.

	How
	• In addition to face-to-face class, various synchronous means including video conferencing, instant messaging and conversation (chat) are used.
	• Various asynchronous means such as e-mail, discussion boards, and blogs are used.

	Online
	Synchronous means:

• Virtual Classroom.

• Video/teleconferencing.

• Conversation (chat) rooms/instant messaging.
	Asynchronous means:

• Web-based teaching/ computer based teaching.

• Threaded discussion groups.

• Recorded live events.
• Online documents/ e-mail/global announcement.

	Offline
	Synchronous means:

• Face to face classroom.

• Hands on laboratory practices.

• Field trips, field work.
	Asynchronous means:

• Bound books/ learning resources.

• Videos/Echo360/Lectopia.

• Audio tapes.

	Examples
	• Students work in groups and can use instant messaging as a support for getting to know each other, exchanging ideas, and planning tasks.

• A teacher who wants to present concepts from the literature in a simplified way might give an online lecture by video conferencing.
	• Students expected to reflect individually on course topics may be asked to maintain a blog.

• Students are expected to share reflections regarding course topics and critically assess their peers’ ideas. They may be asked to participate in online discussion on a discussion board.


Source: …
CONCLUSION - FUTURE RESEARCH DIRECTIONS (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
Issues for further discussion (about 4)
Discuss future and emerging trends. Provide insight about the future of the book’s theme from the perspective of the chapter focus. Viability of a paradigm, model, implementation issues of proposed programs, etc., may be included in this section. If appropriate, suggest future research opportunities within the domain of the topic.

Conclusion (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
Section title should be “Conclusion,” not “Conclusions.”Provide discussion of the overall coverage of the chapter and concluding remarks.
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REFERENCES (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
References should relate only to the material you cited within your chapter (this is not a bibliography). References should be in APA style and listed in alphabetical order. Please do not include any abbreviations. Any additional references should be included in an Additional Reading section. 
EXAMPLES:
It is your responsibility to ensure that all information in your paper that is taken from another source is substantiated with an in-text reference citation. Please also note that your references must strictly follow APA (American Psychological Association) style.

NOTE: The publisher may return your chapter to you for correction if you do not properly format your references. Note that this will delay the production process, and ultimately, the release of the book.
References should relate only to the material you actually cited within your chapter (this is not a bibliography), and they should be listed in alphabetical order. Please do not include any abbreviations.

While some examples of references in APA style are included below, it is highly recommended that you reference an actual APA style manual (6th edition). If you do not own an APA style manual, you may either 1) consult your library or 2) visit APA’s Web site to order your own copy: http://www.apastyle.org/pubmanual.html. It may also benefit you to consult the following pages of APA’s Web site for frequently asked questions and other tips: http://www.apastyle.org/faqs.html & http://www.apastyle.org/previoustips.html. 

Book with one author: 
Author, A. A. (2005). Title of work. Location/City, State: Publisher. 

Book with two authors: 
Author, A. A., & Author, B. B. (2005). Title of work. Location/City, State: Publisher. 

Book with more than two authors: 

Author, A. A., Author, B. B., & Author, C. C. (2005). Title of work. Location/City, State: Publisher. 

Journal article: 

Sawyer, S., & Tapia, A. (2005). The sociotechnical nature of mobile computing work: Evidence from a study of policing in the United States. International Journal of Technology and Human Interaction, 1(3), 1-14. 

A publication in press: 

Junho, S. (in press). Roadmap for e-commerce standardization in Korea. International Journal of IT Standards and Standardization Research. 
Edited book: 

Zhao, F. (Ed.). (2006). Maximize business profits through e-partnerships. Hershey, PA: IRM Press. 

Chapter in an edited book: 
Jaques, P. A., & Viccari, R. M. (2006). Considering students’ emotions in computer-mediated learning environments. In Z. Ma (Ed.), Web-based intelligent e-learning systems: Technologies and applications (pp. 122-138). Hershey, PA: Information Science Publishing. 

Published proceedings: 

Deci, E. L., & Ryan, R. M. (1991). A motivational approach to self: Integration in personality. In Proceedings ofNebraska Symposium on Motivation(vol. 38, pp. 237-288). Lincoln, NE: University of Nebraska Press. 

Unpublished doctoral dissertation or master’s thesis: 

Wilfley, D. (1989). Interpersonal analyses of bulimia: Normal-weight and obese(Unpublished doctoral dissertation). University of Missouri, Columbia, MO. 

A presented paper: 

Lanktree, C., & Briere, J. (1991, January). Early data on the trauma symptom checklist for children (TSC-C). Paper presented at the meeting of the American Professional Society on the Abuse of Children, San Diego, CA. 

Website:

VandenBos, G., Knapp, S., & Doe, J. (2001). Role of reference elements in the selection of resources by psychology undergraduates. Retrieved from http://jbr.org/articles.html






